	INITIAL OBSERVATION CHECKLIST
	1.  Supervisor Name
	2.  Supervisor Area

	Baseline Census
	
	

	3a.  Interviewer Name
	 
	 
	 
	 

	3b.  Date of Observation
	 
	 
	 
	 

	4.  Key Points - Mark appropriate box with an (X)
	Yes
	No
	Yes
	No
	Yes
	No
	Yes
	No

	  Canvassing
	 
	 
	 
	 
	 
	 
	 
	 

	o        Follows path of travel correctly
	 
	 
	 
	 
	 
	 
	 
	 

	o        Stays within AA boundary
	 
	 
	 
	 
	 
	 
	 
	 

	o        Indicates on map which roads covered 
	 
	 
	 
	 
	 
	 
	 
	 

	  Verifying/Updating
	 
	 
	 
	 
	 
	 
	 
	 

	o        Handwriting legible
	 
	 
	 
	 
	 
	 
	 
	 

	o        Locates preprinted addresses
	 
	 
	 
	 
	 
	 
	 
	 

	o        Fills address listing book correctly. 
	 
	 
	 
	 
	 
	 
	 
	 

	  Questionnaire
	 
	 
	 
	 
	 
	 
	 
	 

	o        Enters answers within answer space boundaries
	 
	 
	 
	 
	 
	 
	 
	 

	o        Completes Record of Contact correctly
	 
	 
	 
	 
	 
	 
	 
	 

	o        Follows correct skip patterns
	 
	 
	 
	 
	 
	 
	 
	 

	5.  Observer’s Checklist - Mark (X) for each point covered
	 
	 
	 
	 
	 
	 
	 
	 

	a.  Review progress report, summary entries for completeness and accuracy
	 
	 
	 
	 
	 
	 
	 
	 

	b.  Remind interviewer to keep track of progress
	 
	 
	 
	 
	 
	 
	 
	 

	c.   Discuss when to submit complete SAVVY forms
	 
	 
	 
	 
	 
	 
	 
	 

	d.  Verify that the interviewer knows what to do after verifying/updating 
	 
	 
	 
	 
	 
	 
	 
	 

	e.  Discuss filling required items on the forms
	 
	 
	 
	 
	 
	 
	 
	 

	f.   Discuss policy for callbacks
	 
	 
	 
	 
	 
	 
	 
	 

	g.  Explain the number of return visits
	 
	 
	 
	 
	 
	 
	 
	 

	h.  Discuss daily progress reporting
	 
	 
	 
	 
	 
	 
	 
	 

	i.   Explain and demonstrate methods for converting refusals
	 
	 
	 
	 
	 
	 
	 
	 

	j.  Ensure that interviewer had an overall understanding of the work and had a positive attitude towards it
	 
	 
	 
	 
	 
	 
	 
	 

	6.  Evaluation rating – Mark the appropriate rating with an (X)
	 
	 
	 
	 
	 
	 
	 
	 

	          Satisfactory
	 
	 
	 
	 
	 
	 
	 
	 

	          Below Average
	 
	 
	 
	 
	 
	 
	 
	 

	          Poor
	 
	 
	 
	 
	 
	 
	 
	 

	Date OJT completed – All “Below Average” and "Poor" ratings require an intermediate check
	 
	 
	 
	 
	 
	 
	 
	 

	7.  Comments
	 
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


