Appendix E. On-The-Job-Training Observation CHECKLIST

	ON-THE-JOB OBSERVATION CHECKLIST


	1.Supervisor Name


	2.Supervisor Area



	Briefly describe background to OJT (initial review, problems in field, intermediate review, etc.) 
	3. Interviewer Name and Date of Observation

	
	
	
	
	

	
	Yes
	No
	Yes
	No
	Yes
	No
	Yes
	No

	Correctly identifies interviewer errors


	
	
	
	
	
	
	
	

	Correctly cites section of interviewer manual regarding interviewer errors
	
	
	
	
	
	
	
	

	Provides correct guidance to correct interviewer errors
	
	
	
	
	
	
	
	

	Keeps OJT specific to task 
	
	
	
	
	
	
	
	

	Covers all defects made by interviewer
	
	
	
	
	
	
	
	

	Properly records OJT in Quality Assurance Review page
	
	
	
	
	
	
	
	

	Displays a professional attitude
	
	
	
	
	
	
	
	

	Understands why the SAVVY Census is being done and the concepts involved
	
	
	
	
	
	
	
	

	Comments and Outcome 



	Census Coordinator Supervisor Signature
	Date of completion

	
	


