QUALITY ASSURANCE REVIEW PAGE — 
This form is used by the census supervisors and census supervisor coordinators.
	QUALITY ASSURANCE REVIEW PAGE

	SECTION I: SUPERVISOR REVIEW

	PART A – QUESTIONNAIRE REVIEW

	1. Make sure that the address is legible and that the ID on the Address Listing matches that on the questionnaire.  In case of update census, make sure that the preprinted address label  on the Address Listing Book matches that on the questionnaire and the AA map.

2. Make sure that address changes on the address listing pages have been accurately added to the address changes section.

3. Make sure that all the questions are answered.

4. For occupied housing units, check to see if the number of names listed is the actual number of answers for each question.
5. For the update questionnaire, make sure that the names listed match those in the household.

6. For occupied housing units, check to see if all information are entered for each person in the listing.
7. Make sure that the interviewer has signed his/her name, entered his/her ID code and date.


	PART B – ADDRESS LISTING AND MAP REVIEW



	1. Make sure that the interviewer is writing the proper ID label on each line of an add page when used.

2. Check to see that the interviewer is generally staying within the assignment boundary.

3. Make all entries, particularly those on the add pages (when needed) in a legible manner.

4. In case of the baseline and also an add page, make sure that the interviewers are entering the complete and correct address information.

5. Check to see that the interviewers are putting an action code in the appropriate column on the address listing for each Housing Unit.

6. As required, map spot each unit added according to instruction.

NOTE: If completed AA has no HUs, recanvass as per instructions in the Supervisor’s Manual.




	SECTION II: OFFICE REVIEW

	PART A – CRITICAL ERRORS 

	QA Check is:

a. Not completed – Stop Office Review and send for QA check.

b. Completed but the AA failed and was not recanvassed – Stop Office Review and send out for recanvass.

c. Completed and AA passed – Continue Office Review.



	1. Action code missing in address Listing Book.
2. Added map spot with no corresponding line for an HU on the address listing for the baseline or for an add page for the update.

3. Completed HU Add Page line without corresponding map spot.

4. Added HU listed on the address listing book on a street that does not exist on the map.

5. Added HU on the Add Page without a description or street name.

6. Duplicate map spot number within the same AA.

7. Deleted/changed a map spot  number without a corresponding action code.

8. Interviewer/Supervisor did not canvass all the HUs in the AA or did not return the address listing book or maps for the AA. 


	Tally
	Total
	Tally
	Total

	
	
	
	
	

	PART B – CRITICAL ERROR RATE

[___________ Number of Errors ( _____________________( Number of HUs on address listing book)]*100

**If the AA critical Rate is less than 2%, transmit

**If the critical rate is 2% or more, send out for repair.

	
Transmit  


	
Repair          


	Initials:



	Section III:  QA CHECK RESULTS

	1. QA Check:             Recanvass if “Fail”


	Pass 


	Fail               



	2. Recanvass

a. Number of HUs added

b.     Number of HUs deleted          



	REMARKS

	

	CERTIFICATION STATEMENTS

	I certify that this information is true and correct and that I completed the register in accordance with instructions.

	Interviewer’s Signature


	Date



	I certify that I have reviewed the register and all accompanying documents and that the work has been completed satisfactorily.



	Supervisor’s Signature
	Date


