Training Observation Form

	Census Interviewer Training Observation Form


	Cluster Number:

	Place Name(s)
	Assignment Area Number(s)

	Census Supervisor Name(s):
	Supervisory Area Number(s)

	Location of training site:



	Condition of training site:
	Circle one response

	Quiet and free of distractions
	Yes

No

	Large enough to accommodate all trainees, but not too large
	Yes

No

	Sufficient desk or table space
	Yes

No

	Sufficient lighting
	Yes

No

	Well ventilated and well heated or cooled as required
	Yes

No

	Has acceptable restrooms
	Yes

No

	Has eating facilities nearby
	Yes

No

	Is centrally located to limit travel by all trainees
	Yes

No

	Is rent free
	Yes

No

	
	

	
	

	Demeanor of census supervisor trainers:
	

	Dressed professionally
	Above average

Satisfactory

Below average

	Spoke clearly and audibly
	Above average

Satisfactory

Below average

	Treated trainees with respect and courtesy
	Above average

Satisfactory

Below average

	Responded to classroom dynamics, asked questions, gave breaks, kept trainees engaged in training process
	Above average

Satisfactory

Below average

	Limited distractions and unnecessary discussions 
	Above average

Satisfactory

Below average

	
	

	Knowledge and preparation of census supervisor trainers:
	

	Knowledge of Census Update Interviewer’s Training Guide
	Above average

Satisfactory

Below average

	Knowledge of Census Update Interviewer’s Manual
	Above average

Satisfactory

Below average

	Knowledge of Census Supervisor’s Manual
	Above average

Satisfactory

Below average

	Familiarity with training materials and ability to access them during training
	Above average

Satisfactory

Below average

	Ability to anticipate questions and respond clearly
	Above average

Satisfactory

Below average

	Training:
	

	Ability to consistently follow Census Update Interviewer’s Training Guide
	Above average

Satisfactory

Below average

	Ability to use practice exercises effectively
	Above average

Satisfactory

Below average

	Ability to correct trainees during practice exercises
	Above average

Satisfactory

Below average

	Adherence to guidelines for calling on trainees
	Above average

Satisfactory

Below average

	Other:
	

	Took daily attendance based on list of trainees
	Yes

No

	Contacted CSC with difficult or unusual questions
	Yes

No


